Rules and regulations for hiring the Memorial Hall

1. Smoking is prohibited in the building.

2. The Council reserves the right to review these rules and regulations at any time.

3. All applications for hire of any room of the Hall must be made to the Clerk of the Council. Applications are not accepted from persons under the age of 18 years.

4. Payment for hire of the Hall is due on receipt of our invoice.

5. Cancellation fees do not apply if an alternative booking is made. Please let the Clerk know as soon as possible if you need to cancel a booking. If you cancel a booking within 5 days of the date the Council reserves the right to charge ¼ of the hire charge. Within 24 hours of the booking the Council reserves the right to charge 100% of the hire charge.
6. The hirer is responsible for its proper use, and for any damage caused by the hirer which must be reported to the Clerk immediately after the letting.  Any damages or breakages to the Hall or its fitments must be paid for by the hirer.
7. The hirer is also responsible for leaving any room booked in a clean and tidy condition after a function. Failure to observe this rule may preclude the hirer from any further bookings.
8. Betting, Gaming and Lotteries: Nothing shall be done on or in relation to the premises in contravention of the law relating to betting, gaming and lotteries. The person or organisation hiring the Hall is responsible for seeing that these requirements are observed.

9. The Memorial Hall is a licenced premises but you may only sell or consume alcohol after signing an “Alcohol use form” or obtaining your own Temporary Events Notice (a copy of which must be given to the Clerk). 
10. The Council reserves the right to ask the nature of a booking and to refuse hire at its discretion.
11. The Council reserves the right to request a deposit for any booking (£50 for bookings involving consumption of alcohol), which will be refunded after the function except in cases where damage or breach of regulations has occurred. The Council reserves the right to refuse or cancel any booking for hire of the Hall.
12. Special effects or pyrotechnics are not allowed to be used in any room of the Memorial Hall under any circumstances.
13. Safety Regulations:


a) No obstructions must be placed in the gangways or fire exits.

b) Fire appliances must be left in their proper places and used for no other purpose.

c) Maximum number of persons allowed in the Main Hall is 200. Maximum number of persons allowed in the Council Chamber is 80.

d) The bolts of the fire exits at the back of the Hall should be open. The fire exit lights should be switched on. The three switches are located at the right of the Hall by the stage. Please ensure the back doors are locked up again at the end of the hire period.

e) The hirer is responsible for ensuring all attendees are aware of the location of the fire extinguishers and fire doors. In the event of a fire the Hall should be evacuated in an orderly manner using the fire exits, and the fire brigade should be contacted. A first aid box is located in the kitchen.
14. The use of temporary heating, lighting, wiring and any electrical appliances is not permitted unless written permission of the Council is obtained first. Normal public address or music equipment is allowed providing that it conforms to current electrical safety regulations and has a current safety certificate issued in the past year. The hirer is responsible for insuring against liabilities for their negligence, and for any equipment or property on the Memorial Hall premises that is not owned by the Memorial Hall. 
15. No animals shall be brought into the memorial Hall, EXCEPT guide dogs.

16. Hirers who wish a hire period that extends beyond 12 midnight must apply to the Clerk and the request will be considered by the Council.
17. The Hall will be opened for you at the start of the hire period. Please be prompt at the beginning and the end of the hire period. Regular hirers may request their own set of keys which will be issued at the discretion of the Clerk.
18. Do not fix notices or decorations to radiators, walls or doors in the Hall or entrance hall.
19. The light switches for the Hall can be found in the pay box in the foyer. Please ensure all lights are switched off at the end of the hire period.

NB – Under Health and Safety regulations tea towels must now be provided by the hirer and be the hirer’s responsibility.

